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BACKGROUND

Each payroll period, there are adjustnents to various fringe benefit and

wi t hhol di ng accounts which nust be manually entered into the W SMART system
These adjustnents are processed by various W SMART transaction types dependi ng
upon the payee and the type of account code charged.

This bulletin describes WSMART procedures to be used by the Bureau of Fiscal
Services (BFS) Payroll Financial Specialist and persons in the Payroll Unit of
t he Bureau of Personnel and Enpl oynent Relations (BPER). This procedure does
not change any of the adjustment processing in the payroll system or FMS bei ng
done currently by personnel in other divisions of DHSS.

PCLI CY

The Payroll Financial Specialist in the Bureau of Fiscal Services originates
adjustnents for Federal Incone Tax and State |Income Tax Wt hhol di ng, as well
as Life Insurance deductions and Life |Insurance state-share expense. Various
persons in the Bureau of Personnel record adjustnments to Social Security and
Medi care, Retirenent, Teacher Retirenment, Health |nsurance, Enploye

Rei mbur senent Accounts, and Savi ngs Bonds. These adjustnments are revi ened by
the Payroll Financial Specialist in the Bureau of Fiscal Services.

PROCEDURES

1. Adj ustments resulting from suppl emental payroll checks are made to the
appropri ate bal ance sheet (BS) accounts. Adjustnents resulting from
prepaynents or other transactions are nmade to the appropriate
expendi ture object code for state-share itenms or to a bal ance sheet
account for enployee deductions.

2. The W SMART transaction type used depends upon the type of payroll
fringe or rel ated deduction adjustnment involved. The transaction type
al so depends on whether adjustments are nmade to bal ance sheet accounts
or to expenditure object accounts. The three WSMART transaction types
used for payroll fringe and wi thhol ding adjustnents are PR (payroll), PV
(i ntra-governnental paynment voucher), and MWV (rmanual warrant).
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Al'l adjustnments to expenditure accounts are recorded in W SMART
through a PR (Payroll) transaction. Use of the PR docunment avoids
avail abl e funds problenms since the PRw Il post even if the salary
or fringe expenditure exceeds the appropriation balance. This PR
transacti on nust be netted to zero by a related entry to the

bal ance sheet account string: 100 (fund)-435 (agency)-8SB
(appropriation)-AF00 (activity)-5290 (BS code). The agency code
may be 433, 434, 435, or 488.

In addition, an offsetting entry to the bal ance sheet string is
needed on a PV or MW docunent (depending on the type of fringe or
deduction) to zero it out and generate the appropriate paynment or
transfer.

The W SMART entries for an expenditure adjustnment have the
following effect in the General Ledger:

(1) The entry below is nade on a PR Docunent.

DR CR
State Share Expenditure X
(Obj ect Code 1930, 1931, 1940, 1950, 1961, or 1969)
O her Accrued Liabilities (BS Code 5290) X

(2) An entry then must be nade on a PV or MN docunent to
generate the actual paynent:

DR CR
O her Accrued Liabilities (5290) X
Cash (MNentry) or
I nt eragency Payable (PV entry) X

The effect of these two entries is to net the 5290 account to
zero, leaving the debit to the expenditure code and the credit to
cash or interagency payable.

For an exanple, see Attachnent 1.

Adj ustmrents to bal ance sheet accounts for Federal Tax, Soci al
Security, Medicare, and State Tax are recorded directly on an MN
docunment. For an exanple, see Attachnent 2.

Adj ustmrents to bal ance sheet accounts for Retirenent, Teacher
Retirenment, Health Insurance, Life Insurance, Enploye Rei nburse-
ment Accounts, and Savi ngs Bonds are recorded on a PV docunent,
whi ch has the effect of transferring paynents to the Departnment of
Enpl oye Trust Funds. For an exanple, see Attachnment 3.
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3. W SMART transactions require a header for input screens. Headers for the
three docunment types (PR PV, and MAN contain the follow ng infornmation:

a. Docunent I D: Docunent |D nunbers are assigned by the Payroll
Fi nanci al Specialist in BFS. Usually, they reference the fiscal
year and the paynent coupon nunber associated with the
correspondi ng fringe type and accounting peri od.

b. Payrol|l Voucher (PR): Bank account code is Ol.

C. Manual Warrants (MA: Bank account code is 0l1l. Vendor code is
390281225 (Firstar Bank).

d. I ntra- Governmental Paynent Voucher (PV): PV type is 2, inter-
fund, inter-agency. Seller information is entered according to
the follow ng tabl e:

FRI NGE TYPE FUND ACGENCY ORG APPR REV (;RE}
ERA 262 515 7300 FFR 9200 CL
LI FE 262 515 7100 FSR 9200 CL
HEALTH 262 515 3000 FUR 9200 CL
RETI RENMENT 747 515 5000 F8R 8700 CL
I Cl 747 515 4000 FUR 9200 CL
4. Ceneral instructions for entering W SMART docunents are found in W SVART
training materials or in the DOA State Accounting Manual .
5. Accounting string information is obtained fromthe "New Source of

Fundi ng Data" on the individual enploye's records on the W SPER
Personnel System See Attachnent 4 for an exanple of accounting string
data derived from W SPER data screens (Appointnent Data Inquiry 1 and
Appoi ntnment Data Inquiry 3).

6. The description field on the W SMART docunent is entered fromthe old
coding which is also found on the WSPER file. The description format
is as foll ows:
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AAA/ BB/ CCC/ DDDDDDY EEE/ FFFF/ G HHH/ 1 |

Agency

Fund (old fund i.e. 05)

Nuneri c appropriation

L1L2L3

FMS Proj ect

Abbrevi ation per table bel ow corresponding to bal ance sheet
or object code account

Last digit of fiscal year

RA code (found in the WSPER File as the last 3 digits of
"Organi zation" in the Position Data Section)
Two zeros

7. The follow ng tables provide the proper bal ance sheet or object code and
al so the abbreviation used as part of the description string.

Code

1930
1931
1940
1950
1961
1969

Code

5052
5053
5054
5055
5056
5058

Code

5105
5110
5120
5125
5130
5140
5150
5160
5165
5170

State Share Expenditure Objects

Description Abbr .
Soci al Security SSES
Medi car e SSEM
Heal t h | nsur ance SSEH
Li fe I nsurance SSEL
Teacher Retirenent SSET
Retirenment SSER
St at e Share Payabl e- Bal ance Sheet
Description Abbr .
Retirenment Payabl e SSPR
Soci al Security SSPS
Teacher Retirenent SSPT
Li fe I nsurance SSPL
Heal t h | nsur ance SSPH
Medi car e SSPM
Payrol | Deducti ons Payabl e- Bal ance Sheet

Description Abbr .
Retirenment DPRE
Soci al Security DPSS
Teacher Retirenent DPTR
Li fe I nsurance DPL

Heal t h | nsur ance DPH

Federal Wt hhol di ng DPFT
State Wt hhol di ng DPST
Medi car e DPIVE
Enpl oyee Rei nbur senment DPER

Savi ngs Bonds DPSB
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Attached are exanples of PR, MN and PV docunents illustrating typcal

coding for a fringe adjustnent (Attachments 1, 2, and 3, respectively).

8.

ATTACHVENTS

1 Exanpl e of
2 Exanpl e of
3 Exanpl e of
4 Exanpl e of
REFERENCES

W SMART Payrol |l Voucher |nput Screen (PR transaction)

W SMART Manual Warrant |nput Screen (MNVtransaction)

W SMART | ntraGover nment al Paynent Voucher |nput Screen (PV
transacti on)

Position Data and Source of Funding Data, W SPER Personnel

DOA State Accounting Manual and related W SMART training materials

CONTACT PERSON

Ken Thyberg,

Bur eau of Fi scal

Account ant

(608) 261- 6315

Ser vi ces
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ACTION: MODE : SG%OCID: PR 435 GSASSEH61803 USERID: PWR7 STATUS
APRV: L 87 OVR: BATID: ' SECID: RH
H- PAYROLL VOUCHER INPUT FORM
PR DATE: 07 27 94 ACCTG PRD: 02 9% BUDGET FY: 95
ACTION: FUND: 100 @BANK ACCT CODE: 01 CASH ACCT:
COMMENTS: PPl4 AND 15
NET PAY: 0.00 GROSS PAY: 29,560.29 GROSS NET: 29,560.29
ACTUAL NET: 0.00 ACTUAL GROSS: 29,560.29
ACTUAL GROSS NET: 29,560.29
L. AGE SUB APPR ACTI SUB  JOB REPT
T NCY ORG ORG UNIT VITY OBJ OBJ NUMBER CATG
BS ACCT DESCRIPTION AMOUNT 1/D
0l1- E 435 2216 HE3 2000@1940
@ (©)43595228221600000SSEH546700 *609,72
@2- E ¥35 2216 HE3 2000 (PA940
@ ($)43505228221600000SSEH536000 % 89.48
03- L 3&3s 8SB  AF0O
(35290 *29,560.29

*Note: Transaction as shown is not complete and therefore does not

balance as shown.
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ATTACHMENT 1 (Conti nued)
Exanpl e of W SMART Payrol | Voucher |nput Screen
(Excerpted from Longer Docunent)

Expl anation of Fields

1

2.

Docl D (Docunent Nunmber) See #3a in text.
Bank Acct Code (see #3b in text).

Expendi ture Cbject Adjustment lines (see #2a in text).

Bal ance Sheet entry to offset total of expenditure objects (see #2a in

text).

W SMART accounting string information (see #5 in text and Attachnment 4 for an ex

Description field used to record coding (see #6 in text).
hj ect codes are listed in #7 in text.

The bal ance sheet code for Accrued Liabilities (offsetting entry)
(see #2a in text).

is 5290
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ATTACHMENT 2
Example of WiSMART Manual Warrant Input Screen

ACTION: MODE : sqgocm: MW 435 4ACOUP85017 USERID: PWR7 STATUS
APRV:  L# OVR:  BATID: SECID: RH
H- ' MANUAL WARRANT INPUT FORM
MW DATE: 06 30 94 ACCTG PRD: 13 94  BUDGET FY: 94
ACTION: E  RECEIVING FUND: (DBANK ACCT CODE: 01  CASH ACCT:
(3 VENDOR CODE: 390281225 (4 VENDOR NAME: FIRSTAR
COMMENTS: PP22 DOCUMENT TOTAL: 64.74
CALCULATED DOC TOTAL: 64.74
----- REFERENCED DOCUMENT (S) ----- AGE SUB APPR ACTI
CD AGY NUMBER LN  INVOICE FUND NCY ORG ORG UNIT VITY

DESCRIPTION QUANTITY AMOUNT I/D P/F
@1- @100 435 2217  HEB 2000
(P s110
43505228221700000DPSS403300 33.36 D

A--*CY41-APPROVED DOCUMENT H--*S405-READY FOR APPROVAL 5
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ATTACHMVENT 2 (Conti nued)
Exanpl e of W SMART Manual Warrant |nput Screen

Expl anation of Fields

1.

2.

Docl D (Docunent Number) See #3a intext.

Bank Acct Code (see #3c in text).

Vendor Code (see #3c in text).

Vendor Nane (automatically enters with vendor code) See #3c in text.
Bal ance Sheet adjustnent line (see #2b in text).

W SMART accounting string information (see #5 in text and Attachnent 4
for an exanple of W SPER data).

Bal ance sheet codes may be found in #7 in text.

Description field used to record coding (see #6 in text).
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ATTACHMENT 3
Example of IntraGovernmental Payment Voucher Input Screen
(PV Transaction)

CG%OCID: PV

ACRION: MODE: 435 4LIAAS85113 USERID: PWR- STATUS
APRV:  Lr OVR:  BATID: SECID: RH
H- PAYMENT VOUCHER INPUT FORM
PV DATE: 06 30 94 ACCTG PRD: 13 94 BUDGET FY: 94
ACTION: E PV TYPE: 2 SCH PAY DATE:
OFF LIAB ACCT: FA IND: DOCUMENT TQTAL: 212,78
CALC DOC TOTAL: 212.78
VENDOR CODE: CHECK CATEGORY: SINGLE CHECK FLAG:
VENDOR NAME:
ADDRY:
ADDR2:
ADDR3:
(3 SELLER: FUND: 262 AGENCY: 515 ORG: 7100
SUB-ORG: APPR UNIT: FSR ACTIVITY:
REV SRC: 9200 SUB-REV: PRJ NO:
REPT CAT: CL OBJECT: SUB-OBJ:
OFF REC ACCT: BS ACCT:
A--+*S001-APPROVAL 1 APPLIED A--*S002=-APPROVAL 2 APPLIED
A--#*S003-APPROVAL 3 APPLIED A--+*S004-APPROVAL 4 APPLIED
A--%CY41-APPROVED DOCUMENT
ACTION: MODE: C DOCID: PV 435 4ALIAAS85113 USERID: PWR® STATUS
APRV: L§ 1 OVR:  BATID: SECID: . RH
LN REFERENCE COM  VENDOR AGE SUB APPR ACTI
NO CD AGY NUMBER LN LN INVOICE FND NCY ORG ORG UNIT VITY

- O S e e ———— W

OBJ SUB CBJ REV SRC SUB REV PRJ NO.

REPT CATG BS ACCT DISC TYPE

DESCRIPTION

QUANTITY

AMOUNT

Q. T N
3

Q? g%505101100000000DPLI432300
3- 03

g%5051011000000000PLI431000
2= 02

%%5051011000000000PLI443000
4- 04

43505101100000000DPLI443000

(8100 435 1000
5125

29.72

100 435 1000
5125

6.50

(S100 435 1000
Cﬁslzs

9.02

00 435 1000
125

9.02

I/D P/F
DFB 1000
DFB 1000
DFB 1000
DFB 1000
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ATTACHMENT 3 (Conti nued)
Exanpl e of IntraGovernnental Paynment Voucher |nput Screen
(PV Transacti on)

Expl anation of Fields

1

2.

Docl D (docunent numnber) See #3a in text.

PV Type 2 is inter-fund, inter-agency used to record paynent to
Depart nment of Enploye Trust Funds (ETF). See #3d in text.

Seller Coding This is the accounting string for ETF side of entry (see
table in #3d in text).

Bal ance Sheet adjustnent lines (see #2c in text).

W SMART accounting string information (see # in text and Attachnent 4
for an exanple of W SPER data).

Description field used to record coding (see #6 in text).

Bal ance sheet codes may be found in #7 in text.



AD770D22 +%% ADPOINTMENT DATA INQUIRY 1 ***  08/19/94
SSN: '
NAME: (&)
AGENCY : 435. --- POSITION DATA ---
POSITION NO: 320641 SURPLS CODE: () SECNDRY LVL:
DIST/FIELD: ORGANIZATION: 000082 EMPL TYPE:
EMPL UNIT: 435820 HAM RMR IND: éf%gb WORK ROOM NO:
WORK STREET: 1 W WILSON ST WORK CITY:
WORK STATE: WI WORK ZIP: 53707 WORK COUNTY:
POS TYPE: 05 CLASS CODE: 00263
CLASS TITLE: ACCOUNTANT-JOURNEY CLASS SUB TITLE:
BARG UNIT: 07 SCHEDULE: 07 RANGE :
EEO CAT: 2 JOB GROUP: 016 BUDGETED FTE:
APPT NO: 1 APPT BEGIN DATE: 111193 PROJ END DATE:
EMPL STATUS: RED CIRCLE IND: WORK SCHED CD:
LA BASE HR: 000 HOL STATUS: A WORK PHONE:
CLASS ST DT: 111193
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ATTACHMENT 4
Example of Position Data and Source of Funding Data
WISPER Perscnnel System

16:19:50

CURR TRANS: 23

AD770P24
SSN:
NAME :

AGENCY : 435.
APPTH: 1 @
INACTIVE CODE: 99
LOA CODE:

NEW: FUND ORG SUBRORG
100 ﬁiif
w  ®

OLD FUND APPR

SUB LVL

*+ % APPOINTMENT DATA INQUIRY

--=- APPT STATUS DATA ---

INACTIVE CD EFF DT:
LOA SCHED RTN DATE:

020694

--- SOURCE OF FUNDING DATA
APPR ACTI OEBJECT SUBOBJ

3 kA% 08/19/94

CURR TRANS:

820

05

750
MADISON
13

14
100.00

9999999
608 2616315

16:20:04
23

TERM CCDE: 36

RPTCAT PROJECT

1 8000 1300 :
@)

PROJ OBJ

COsT

82 00 _00 Qa0 13 000
‘ @ o 0 Db b ( lar\c.re Sce‘ﬂ'-'f- m‘\‘arﬁ )

PERCENT
100.00

PERCENT
100.00
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ATTACHMVENT 4 (Conti nued)

Exanpl e of Position Data and Source of Fundi ng Data
W SPER Per sonnel System

Expl anation of Fields

1.

W SMART coding (New). Use new source of funding data as foll ows:

(la); org (1b); appr (1c); activity (1d);
above) .

fund
obj ect (ignore; use codes in #7

FMS coding (A d). Use Agency AAA fromfirst screen; Fund (BB); Appr
(CCC); Sub Lvl (DDDDDD); Proj (EEE); OBJ (ignore; use code in #7); |ast
three digits of Organization (old RA) fromfirst screen (HHH).



